You may use this form to help organize your invitation format and inform us of styles and layout for your invitation.  All information provided here is only a guideline, please feel free to submit your own document, but be sure to include your contact information at the top!

Please submit this form to info@custom-programs.com with a SUBJECT of “INVITATION ORDER – YOU NAME HERE” 

when complete (emails submitted without a subject line may be deleted by our spam filter).

**NOTE: Customers with YAHOO and HOTMAIL accounts please be warned -

although we do receive your emails, anything we send to these accounts us usually blocked by a SPAM filter (check your BULK folder if you haven't received a response from us).

To insure you receive an email from us please add our info@custom-programs.com or

sales@custom-programs.com addresses to your Address Book to insure you get a response.

Contact Information – Bill to:

	Name:
	

	Address:
	

	City, State, Zip
	

	Phone (Day/Eve)
	

	E-mail:
	

	Credit Card # and expiration date
	A $50 deposit is necessary to begin the design process, it is only necessary to include it here  if you are directly emailing your order rather than using our online ordering system


Ship to (if different):

	Name:
	

	Address:
	

	City, State, Zip
	

	Phone (Day/Eve)
	


Deliver by: (usually at least 6-8 weeks before your event is recommended- keep in mind all custom invitations orders take approx 4 to 6 weeks BEFORE this date!
	Date:
	


Estimate: (if applicable – if you have already contacted us for a price quote please include the estimate # here so we can better reference your order)

	Estimate #
	 [CUSTOM PROGRAMS ESTIMATE #]


**The following section can be omitted if you already have an estimate from Custom-Programs**
Invitation Details: 

	Papers
	Size/Orientation
	Color

	Main Card Style  (select one):
Please specify if Landscape or Portrait orientation desired – L or P
	 i.e.: 5x7 L or P
Pocketfold
	i.e. Antique gold

	 Pocketfold      Envelopment      Folded Card      Z-fold      Portable Pocket      Gate Fold      Tent Fold    
	
	

	1st Backing Layer
	
	

	2nd Backing Layer (optional)
	
	

	Invitation Panel Layer
	
	

	
	
	

	Insert card 1 “Directions”
	
	

	Insert card 2 “Reception”
	
	

	Insert card 3 “Activities”
	
	

	Insert card 4 “RSVP” (select style below):
	
	

	  card  (to use with envelope) or 
  postcard (printed with return address on reverse of card)
	
	

	
	
	

	Seal Backing Layer
	
	
	

	Seal Printed Layer
	
	

	
	

	RSVP Envelope (not necessary with RSVP postcard)
	

	Outer Envelope
	

	
	

	Quantity Needed?
	

	
	

	Assembly
	

	Do you want Custom Programs to provide assembly? Includes taping and stacking of all backing cards and seal and inserting the insert cards and all adhesive needed.
	

	Custom-Programs can attach postage to the RSVP card or Postcard (no additional assembly costs – you will be billed for postage used) so you don’t have to un-assemble the card to add the postage later. Please check yes or no if you would like us to add the postage for you.
	  YES add the postage for me! 
  No thanks.

	Self Assembly (DIYers) Do you need glue dots or and adhesive runner? How many?
	

	Do you want to add ribbon or other embellishment (charm, rhinestone, etc)? What type (size, color, etc)?
	

	
	

	Printing
	

	Do you want Custom Programs to provide printing?
	

	Flat ink, thermography (raised lettering), letterpress (embossed lettering)?
	

	Color ink preferred?
	

	Print return address on Outer envelope flap? Please specify  type of printing and color ink
	

	Print return address on RSVP envelope? Please specify  type of printing and color ink
	

	
	

	Add a monogram?  What initials?
	

	Add a picture? Please submit separately as a .jpg
	

	What Fonts would you like used? 
	

	Add graphics? Please specify which.
	


Other Special Instructions or Notes:

	


Please use the following sample template to format your own text.  Use www.verseit.com for ideas on wording:
Invitation Text
[THIS IS SAMPLE TEXT ONLY  – PLEASE HIGHLIGHT AND DELETE ANY PORTIONS YOU DON’T WISH TO INCLUDE ON YOUR PROGRAMS]

Mrs. and Mrs. Damon Bradley 

Cordially request the pleasure of your company at the wedding of

Anna Mare and Daniel Smith

On June 3, 2004

At 2 o’clock in the afternoon

Reception immediately following.]
Reception (Insert  1) Text

[THIS IS SAMPLE TEXT ONLY  – PLEASE HIGHLIGHT AND DELETE ANY PORTIONS YOU DON’T WISH TO INCLUDE ON YOUR PROGRAMS]

[Place Text here.]
RSVP (Insert 2) Text

[THIS IS SAMPLE TEXT ONLY  – PLEASE HIGHLIGHT AND DELETE ANY PORTIONS YOU DON’T WISH TO INCLUDE ON YOUR PROGRAMS]

[Place Text Here]
RSVP Return Address Text

[THIS IS SAMPLE TEXT ONLY  – PLEASE HIGHLIGHT AND DELETE ANY PORTIONS YOU DON’T WISH TO INCLUDE ON YOUR PROGRAMS]

[Address here.]
Map/Directions (Insert 3) Text

[THIS IS SAMPLE TEXT ONLY  – PLEASE HIGHLIGHT AND DELETE ANY PORTIONS YOU DON’T WISH TO INCLUDE ON YOUR PROGRAMS]

[Place text Here.]
Additional (Insert 4) Text (Activities, Rehearsal dinner, etc)

[THIS IS SAMPLE TEXT ONLY  – PLEASE HIGHLIGHT AND DELETE ANY PORTIONS YOU DON’T WISH TO INCLUDE ON YOUR PROGRAMS]

[Place text Here.]
Outer Envelope Return Address

[THIS IS SAMPLE TEXT ONLY  – PLEASE HIGHLIGHT AND DELETE ANY PORTIONS YOU DON’T WISH TO INCLUDE ON YOUR PROGRAMS]

[Address here.]
